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Using the Monthly Income Statement by Org Level  
 

1. Select Fiscal Year. 
2. Enter Segment Value or a range of segment values (you must fill out both columns if using segment values). 
3. Click Apply. 

 
Monthly Income Statement at Org Level C 

4. Current Budget – Budget the Fiscal Year 
5. Total Actuals – YTD Actuals for the Fiscal Year 
6. Monthly Totals – Period to Date (PTD) Actuals for each Period in the Fiscal Year 
7. Clicking the plus (+) or minus (-) sign in the rows of the report will expand or condense the object code levels built 

into the income statement. 

 
 

              

Export ing   
 

If you export to Microsoft Excel, it will maintain the OBI formatting that you see on your screen. To export the data to 
Microsoft Excel, click Export and then click Excel 2007+. Upon confirmation, click 


